Special Events
Coordinator and Food Vendor Requirements

Environmental Health Services
Mobile Food/Special Event8rogram

Working with: Our Community
to Ensure a Safe and'HealthyEnvironment




Special Events

Special Events include, but are not limited to:
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Grand Openings

Circus

Tasting events

BBQ Competitions

Festivals

Large sporting events

School sanctioned functionsdmecomingsgarnivals)

COLLEGE
FOOTBALL
PLAYOFF

SAVE THE DATE
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PHX CULINARY CLASSIC

(gl SCOTTSDALE
e SICULINARY FESTIVAL



Coordinator Reguirements

SpecialEvent Coordinator Registration Form

All Special Events where food will be sold or given away are required to be registe
with Maricopa County Environmental Health Services.

ATo properly register an event the individual coordinating the event must subm
Coordinator Applicatiorf https//www.maricopa.gov/FormCenter/Environmental
Servicesl6/SpecialEventCoordinatorEventReqistral87).

This applicationprovides themain information needeabout the event including:
ATime anddate of thesvent
ANumberof food vendors
AAnticipated number of guests

AWater supply
ANumber of restrooms/portable toilets (must be 25 feet away from food vendor

APresence of animals (must be located 100 feet away from food vendors)

Thisinformation helps th®epartmenhelp you to ensure that the needs of the vendao
and guest armet. It also ensures inspectionsagosmoothly and quickly as possible.


https://www.maricopa.gov/FormCenter/Environmental-Services-16/Special-Event-Coordinator-Event-Registra-187
https://www.maricopa.gov/FormCenter/Environmental-Services-16/Special-Event-Coordinator-Event-Registra-187

Coordinator Requirements

SpecialEvent Coordinator Registration Form

spacial Event tor Evant F

[Wab Farm)

Special Event Coordinator Event Registration Form

Maricopa County Envronmental Sensoes Depanment
Ervironmental Healh Diisian

Fermiing Servces Frogram

Prcnes (E02]506-6378
specalvents Il markopa.gov

Walk-in: 1645 E Roosevelt Strest (West
End of Bullding) Phosnlx, A7
85006

Bequirements
Gusdance on Epeckal Events | FDF

Special Events Inspection Chesidist

Dermit Exemptions
Permi Exemptions

Dromotional Sampsng

Inspecton Checklist Pmotional Samging
Event Information
Event Start Date Time* Event End Date/Time* Food Service Start Estimated pubilic
DateTimes attendance:
B [ty
[y 1
e ampm [P e
T @
(phease ndicate he dale
and the when food vendars
Wil serve food)
Event Hame *
(phease prowie .l urabtrevialnd event name)
Event Address+
City+ Zip Codes
Coordinator Hame & Coordinator Bhones

Coardinator phane number during event*

ol ghone & prefemsd
I 3 vendor meeting planned™
0 ves
[+

DateTime of Vendor Meeting

I yes, please provide the address of the vendor mesting:

1 Submit the Coordinator Registration form online &ys prior tathe start of the Special Event.

P owner Information
owner of an or

his/lver designes, any

the event. property
‘the property owner and/or their designee.
Property Owner Hame
[
Cwmer Address
[
iy State Zip Code:

Owner Phone Mumber

Owmer Fax Number

Owner Emall Address

Wil an approved potable water source be provided
onsite for vendors™

O ves
1™

Will wastewater disposal services be provided
nsite for vendors™

0 ves

O Na

Will grease/oll disposal services be provided onsite
for vendarsTe

W yes, please describe source:

W yes, please describe senvces:

W yes, please describe senvces:

ovYes
O Na

pr yes,
win source yes,
wendors?+
0 Yes
O Na

Wil back-up refrigerated storage be provided
onsite for vendors:

O ves

O Na

I yes, please describe equipment/taciiities:

Wil animais be present 3t the event [Detting 200, rodes, ste?*

0 ves
=1

Piaase be aware fhal @ motiie food estabishment shall no be loced witin 100 feat of any peting, riding o hading area for

animais uriess dust and runol ane convaled

Restroom faclltties:*
© Public Restreom
{01 Chermical Talets

25

Chemical tollet company-

ot of any mabia food estabishment

Bumber of chemical tolets provided:

Do you have 3 dust control plan

ves

Oho

Haaving a plan i pice ior Inclement wealher s encourged. Focdieverages must be prolected from dusiother conaminants

a1 mes,

0ves

1

If yes, please descripe:

st of

Lt st it ol oo berserage venco Including any promolonal vendors chering
sampbes. The st must ako inchade ol bUSTES NS, SWNET Tames, Sddesses, fnene

numGers, menus, and pemit numbers {F appicabie)

Vendor List Template
‘“andor Uist Spraacsnest

¥ correct, agres o the Maricopa Coanty
Enwironmental Heaith Code, agree to a
specifled under 8402 to 3203, 16
(OHE. that any deviation prior permission from the Maricapa
© Service miay nallity the check box and

s
fyping your name you have digitally signed thi:

1agree the appiication Is true and comeet
O agee

Disciaimer

s application.

Informaton enlered or: this fonm wil £ retained fy Markopa Endrommental Services Depariment and 15 a recor 2 defned by

etzona faw. This form will be provided withad 7 e i
exmt e releass under Arizona law,

Sgnature Date

[ | [ty |

Once our o you may 2 fallow-up ctarity
this form.

pomctedtyecarcis I o ]
Friucy.Taera

B Ricehve an amail copy of s fom.

Emas aorecs

This ikl & ot part o th forn ausreasion

satmk

*Indicatas a required ek

https:/ivww.maricopa.gov/FormCenter/Environmenrgarvicesl6/SpecialEventCoordinatofEventReqistral87



https://www.maricopa.gov/FormCenter/Environmental-Services-16/Special-Event-Coordinator-Event-Registra-187
https://www.maricopa.gov/FormCenter/Environmental-Services-16/Special-Event-Coordinator-Event-Registra-187
https://www.maricopa.gov/FormCenter/Environmental-Services-16/Special-Event-Coordinator-Event-Registra-187
https://www.maricopa.gov/FormCenter/Environmental-Services-16/Special-Event-Coordinator-Event-Registra-187

Coordinator Requirements

Special Event Vendor List

The coordinator is responsible for ensuring that all food vendors are properly permittec
prior to the start of the Special Event.

A Only food vendors with mobile food establishment, temporary food establishment, or
catering permits are allowed to operate at special events.

AThe Vendor List must be filled out completely including the Maricopa County
Environmental Services permit numbers (MF# or FD#) for all food vendors that will
be operating at the event.



Coordinator Requirements

Event Name:

Vendors List

Event Coordinator:

Event Coordinator Phone Number:

Event Coordinator Email:

Event Date(s):

Event Times:

Business Name

Contact Name

Physical Address-
Street, City, State

Phone Number

Email Address

Tvpe of Permit (Food
or Beverage Booth /
Mobile Food Unit /
Caterer)

Maricopa County
Permit Number
(if operating
under permit)

10

11

12

Please be advised that if vendors are found at events without permits or fail to pay for their permits they will be posted closed and required to leave.

Special Events Vendor List Template (Excel)



https://www.maricopa.gov/DocumentCenter/View/35612/Special-Events-Vendor-List-Template-Excel
https://www.maricopa.gov/DocumentCenter/View/35612/Special-Events-Vendor-List-Template-Excel

Food Vendor Requirements

PERMIT TO OPERATE
Tris permit s not transferable and must be piacad in 3 conspicuous place.
A copy of the most recent inspection reportfor this establishment s avastable upon (equest.

Pecmit Typs:  Tempocary Food Service
Class: 1

Permit Number:  FD-65311
Expiration Date: 041572018

Masricopa County Fair 2018

Pormit Owner: Promises:

Came Cate Taco Stand Came Cafe Taco Stand
1826 W MsDowel
Phoenix, AZ

6918 W Wagoner
Glondale AZ 85308

‘esd maricope.gor

MARICOPA COUNTY

ENVIRONMENTAL SERVICES DEPARTMENT

DEC 'F-%5-% [5ia8

Commissary Visits Log

Mobile Sood Unit Name:

Cperation Site: Permit o2
Commizzary Name: Permit No.:
Date Time Time Commissary Owner's Commissary Owner's
N ouT Siguature Name (Pri

Maricopa County

Mobile Food Program
1645 E Roosevelt St, Phoeniz, AZ 85006
602-506-6872




Food Vendor Requirementsi Permits Allowed at Special Events

No permit is needed in Maricopa County for

A Promotionasampling of noATCSfoods

A Selling of packaged nefiCSfoods
A Commercial sales /sampling of beverages opened or poured into disposable cups fr

commercial package (kegs, bottles, cans, beer trucks)
A Arizona Department of Health ServicesQHS) Cottage Food (HomBaked and
Confectionery Goodsyendors

A BakeSales
A Vendors thasell whole uncut produce or sell food products in their natural state (ARS

Title 3, Chapter 3, Article 7)

PermitExemptions (PDF)



https://www.maricopa.gov/DocumentCenter/View/6396/Permit-Exemptions-PDF

Food Vendor Requirementsi Permits Allowed at Special Events
Permit Types Allowed at Special Events

A Temporary Food Establishment

A Seasonal Food Establishment

A Annual Event Food Establishment

A Mobile Food Establishment Type Il (Mobile Food Unit)
A Mobile Food Establishment Type Il (Push Cart)

A Mobile Food Establishment Type | (Food Peddler)

A FoodCatering Permit



Food Vendor Requirementsi Permits Allowed at Special Events

Temporary Food Establishment Permit (TMP)
A Events lastindg. tol4consecutive days

Examples
Festivals
Tasting events
Homecoming games
Major Sporting events




Food Vendor Requirementsi Permits Allowed at Special Events

Seasonal Food Establishment:

A Events lasting for 15 to 120 days within any permit year.
A Operates in conjunction with an onsite commissary or
fixed food establishment unless alternate Department
approval is obtained
Examples include:

Spring Training
Pumpkin Patches
State Fair




Food Vendor Requirementsi Permits Allowed at Special Events

Annual Food Establishment Permit :
A A food establishment that operates in conjunction with one event for not more
than 120 consecutive days.
A Removed from the premises at the end of the event
A Permit is valid for 1 year
A Self-contained hand wash station required or tempdrangwastsetup
A Must go through plan review

Annual Food Establishment Permit is allowed for use at Special Events, Farm
Markets and Schools (school sanctioned functions including regular games)

MARICOPA COUNTY

ENVIRONMENTAL SERVICES DEPARTMENT

Gray Water 1

P

5.75 Gallons




Food Vendor Requirements Permits Allowed at Special Events

Catering Permit i Guidance Document
A Hold andServefoods
A Final cooking of meats, soy proteins, and vegetables is allowed
A All food preparation (breading, chopping, mixing, marinating, etc.) must
be done at thpermittedestablishment.

A Caterers must giveoticeto department prior to operating at an event

A  https:/inww.maricopa.gov/FormCenter/Environmer8arvicesl 6/Mobile-Food
Establishment$oodCaterers201



https://www.maricopa.gov/3973/PermanentFixed-Businesseshttps:/www.maricopa.gov/DocumentCenter/View/5896/Catering-Guidance-Document-PDF
https://www.maricopa.gov/FormCenter/Environmental-Services-16/Mobile-Food-Establishments-Food-Caterers-201
https://www.maricopa.gov/FormCenter/Environmental-Services-16/Mobile-Food-Establishments-Food-Caterers-201

Food Vendor Requirements Permits Allowed at Special Events

All Mobile Food Permit Types:

A Mobile Food Type |
A Mobile Food Type II
A Mobile Food Type IlI

e . HOT
Doa




Food Vendor Requirements-Permits

Mobile Food Establishment Type I*

Ice Cream Trucks
Paleta Carts
Dispensing pre - made non - TCSdrinks
Cold trucks

Freezer Trucks

Snow- cones

Pre- packaged TCS Foods

Too I To Joo T Do I

e Arw T S AU

e v -.,- i -y “:;_‘ A ’,“-"': m;'\;' _"..:_: |
R v AN S A ST S Ml

* Temporary hand wash station must be set up if sampling any open  food or
providing beverages, orice products



Food Vendor Requirementsi Permits Allowed at Special Events

Mobile Food Establishment Type Il
A P u s h tganertlly sell/dispense:

A Hot dogs

A SnowCones
A Kettle Corn
A Coffee
Italian Ice
Lemonade
Elote(Corn)
Nuts
Pretzels
Baked Items
A Sandwiche

Too oo o o o o




Food Vendor Requirements Permits Allowed at Special Events

Mobile Food Establishment Type II1

Enclosedvehiclemounted food establishment that prepares, cooks, holds and
servedood.




Temporary/Seasonal Food Establishment Permit

When is a Temporary/Seasonal Required?

Food vendors that do not have an issued Mobile Estdblishment or
Catering permit with the Department will need to obtain a Temporary
Food Establishment permit if th@lan to sel] sample or give awaype
following at a Special Event:

T>

Open food TCSand NonTCYS)

Prepackaged CSfood items (i.e., ice cream sandwiches, bottles of
milk, packaged sandwiches)

Serve mixed drinks

Provide drinks with garnish or ice,

ProvideTCSdrinks
Provide drinks that are not from their original commercial containers.

T

T T To I

x Also, any MobileFoodEstablishments that plats operate in a manner
other then how permittedhay need to obtain a temporary permit.

TCSi time/temperature controlled for safety






